District Legal Services Authority, Vaishali at Hajipur.
E-mail- dsa_vaishali@yahoo.com
Advertisement No.-01/LADCS/2024

Dated 20" day of Sep., 2024.

Notice No. 1 Applications are invited from Indian citizens having sound mental &
Physical health and good character through District Employment Exchange on the terms
and conditions mentioned in Modified LADCS Scheme, 2022 from the eligible candidates
having requisite qualifications for the contractual full time engagement for the posts of
Office Assistant, Receptionist-cum-Data Entry Operator (Typist) and Office peon for Legal
Aid Defense Counsel System, DLSA, Vaishali at Hajipur.

1. Post & other details

Name of Post Number of Vacancy Monthly remuneration/honorarium
(Contractual Basis) as fixed by Hon’ble the Executive
Chairman, BSLSA
Office Assistant 03 Rs. 20,000/- per month
Receptionist- cum - 01 Rs. 19,000/- per month
Data-Entry Operator
(Typist)
Office peon 03 Rs. 13,000/- per month
2. alifications for e Assistant :-

e Educational Qualification ;: Graduation
e Basic word processing skills and the ability to operate computer and skills to feed

data

Good typing speed with proper setting of petition
Ability to take dictation and prepare files for presentation in the Courts

-

.
-

. e 8

switchboards etc).

File maintenance and processing knowledge.

Qualification for Receptionist- cum -Data-Entry Operator :-

Educational Qualification : Graduation
Excellent verbal and written communication skills
Word and data processing abilities
The ability to work telecommunication systems (telephones, fax machines,

* Proficiency with good typing speed.

i For Office Peon
Matric Pass

Qualifications may be reasonably relaxed in case of exceptional candidates or
circumstances with the approval of the Executive Chairman SLSA.
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3.

Age Limit :-

A. For Office Assistant and Receptionist-cum-Data Entry Operator (Typist) :-

Sl Category Minimum Age Maximum Age
No. (in years) (In years)
1 Un-reserved (Male) 21 37
2 Un-reserved (Female) 21 40
3 Backward Class and Extremely 21 40
Backward Class (Male)
4 Un-reserved, Backward class and 21 40
Extremely Backward Class (Female)
5 Schedule Caste and Schedule Tribe 21 42
(Male & Female)
. For Office Peon- Minimum Age is 18 years and Maximum age is same as per
Column 3A
4, Selection Process The selection shall be subject Lo final approval by the Executive
Chairman, BSLSA, Patna. After approval by the Executive Chairman, BSLSA, Patna
engagement contract shall be executed between the Secretary, DLSA and the
person so engaged. The performance of every human resource shall be assessed
every six month by BSLSA, Patna in consultation with DLSA, Vaishali. The decision
of Executive Chairman, BSLSA, Patna shall be final.
5. Examination Fee :- No examination fee required.
6. General Instructions :-

The application for each post must be duly filed in Hindi/English language

(application form & and & ) alongwith self attested copies of the documents/
certificates related to their age, education, caste and having any special knowledge
and one envelope with applicant’s full address in which stamp ticket of Rs. 22
pasted and it should be addressed to the Secretary, District Legal Services
Authority, Civil Court, Vaishali at Hajipur by registered post or speed post
within Fifteen (15) days from the publishing the advertisement by concerned
authority. Any application received after due date and official working hours shall
not be considered. It is mandatory to mention the Name of the post for which
application is made on the envelope. All candidates are required to fill a
declaration [Form “A”] relating to criminal case, if instituted against the
applicant.
The application form may be downloaded from official website of Civil Court,
Vaishali at Hajipur (vaishali.dcourts.gov.in/ecourtsvaishali), or can be
obtained from the notice board of DLSA, Vaishali at Hajipur. Any
corrigendum/addendum to the Advertisement, if made in future shall be treated
to be part of the advertisement. The candidates are advised to keep regularly
visiting the website of the Civil Court, Vaishali at Hajipur for details and updates
regarding interview and other relevant information.

%
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If a candidate applied for more than one post separate applications are to be
filled for post of Office Assistant, Receptionist-cum-Data Entry Operator (Typist)
and Office Peon

Merely fulfilling the minimum prescribed educational qualification, is not
guarantee that the applicant will be called for examination or interview. The
authority has reserved the right to reject the application without assigning any
clasification

No claim of the contractual persons to regular Government posititions or to
Government Pay, allowances or perquisites shall be entertained in any case. The
payments are not to be considered as salary.

It is mandatory for candidates to register with local employment exchange
(except such candidates, who are already in government/semi government
service.)

Canvassing of any sort at any stage shall result in cancellation of the candidature.
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criminal case Instituted or pending against me.

(Strike off “No” if any
criminal  case is
pending and give the
details of such cases
in the tabular form as
under)

Case No

Penal provisions

Stage
pending/Disposed of
(Result)

Remarks, if any

Signature of Applicant
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